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1. FUNCTION / CHUC VU

Ensure that each assembly processes are well documented, measured & optimized. As well as maintain process
times data base and follow production KPI./ Dam bao rang maoi quy trinh lap rap déu duoc lap thanh tai liéu, do
lwdrng va t6i wu héa. Cling nhu duy tri quy trinh co s& dif liéu va tuan theo KPI sdn xuét.

In the goal of continues improvement, regularly conduct process evaluation to identify possible improvements.
Any problem met, will be object to a documented preventive action. /Trong muc tiéu tiép tuc cai tién, thudng
xuyén tién hanh danh gid qua trinh dé xac dinh nhitng cai tién cé kha thi. Bat ky van dé nao gap phai, ghi lai
nhirng van dé xay ra va cac hanh ddéng phong ngira xay ra trong tuong lai.

5S and lean manufacturing will be his strategies./ 55 va san xuat tinh gon s& |a chién lugc cla cong ty.

Problem solving and preventive action will be part of his daily tasks./ Giai quyét va ngén chdn cac van dé xay ra
hang ngay

2. ROLE / ASSIGNMENT (VAI TRO / NHIEM VU)

2.1 Production Documentation/ Tai liéu san xuat
. Documents creations/ Khéi tao tai liéu
. Documents updates/ Cap nhat tai liéu
. Documents evaluation/ Danh gia tai liéu

2.2 Assembly processes/ Quy trinh |3p rép
° Processes creations/ Khéitao quy trinh
e  Processes updates/ Cap nhap quy trinh
. Processes Optimization/ T6i wu hoa quy trinh

2.3 5S & Safety
e Lead 5S Program/ Tién phong Chuong trinh 55
e Lead Safety Committee/ Tién phong D4i An toan.

3. RESPONSIBILITY AND TASK / TRACH NHIEM VA NGHIA VU

3.1 Production Documentation/ Tai liéu San xuat
e  Ensure each assembly process are documented/ Ddm bao mdi quy trinh |3p rap duoc [ap thanh van
ban
e  Ensure enough documentation to guaranty respect of processes/ Dam bao d tai liéu dé chic chan dung
cac quy trinh
e  Ensure on-time creations & updates/ Pdm bao dung thdi gian nang cap va khai tao
v Improve assembly documents accuracy / Cai tién dd chinh xac cla tai liéu 13p rap
v Improve preventive action implementation/ Cai ti€n viéc thyc hién hanh déng phong ngira

3.2 Assembly processes/ Quy trinh I3p rap
e  Ensure assembly process are optimal/ Dam bao quy trinh 13p rap 13 t6i wu
e  Ensure assembly process data base accuracy/ Dam bao d6 chinh xac clia co s& dit liéu quy trinh 13p rap
e  Ensure team training on new processes/ Dam bao dao tao cdng nhan vé céc quy trinh mdéi
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v" Improve assembly process reliability/ Cai thién qud trinh Lap Rép
v Improve assembly workshop KPI/ Cai thién KPI

3.35S & Safety
e  Ensure 5S program is defined and followed./ Dam bao chuong trinh 55 dwoc xac dinh va tuan tha.
. Ensure Safety prevention in the whole factory./ Dam bao An toan phong nglra trong toan nha mdy.
v" Improve 5S implementation/ Cai thién viéc thyc hién 5S
v Improve overall safety prevention/ Cai thién phong ngira, ddm bao an toan lao dong

4. Management of human resources / QUAN LY NHAN SV

e Report to Manufacturing Manager

4.1 Quantity and type of position to manage / S6 lwong va loai hinh vi tri quan ly

Number of the subordinates: / s& nguwdi cap dudi: N/A

Type of jobs: / Loai nghé nghiép: A little qualified / Céng nhan
Technicians / Ky thuat vién
Engineers / Ky sw
Specialist / Chuyén vién

Managers / Quan ly

DOoOX OO

Directors
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